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OBMEHA JIEJOBBIMM NOJAPKAMHU U 3HAKAMM JIEJIOBOI'O TOCTEITIPUMUMCTBA
B MBJIOY «JIETCKUI CAJI Ne 42» T. BOPKYTBI

1. OBIIME IMTOJIOXEHUSA

1.1. IlpaBuna oOMeHa NeNOBBIMU NTOAAPKAMU U 3HAKaMHU J€JI0BOro rocrenpuumctsa B MBJIOY
«erckuit cag Ne 42y r. BopkyTsl (nanee — [IpaBuna) pa3paboTanbl B COOTBETCTBUU C MOJIOKEHUSIMU
Kounctutyuu Poccuiickoii denepanuu, @enepanbHoro 3akona ot 25 nexadpst 2008 r. Ne 273-03 «O
MPOTUBOICUCTBUH KOPPYILIUUY» U TPUHITHIMA B COOTBETCTBUM C HUMH WHBIMH 3aKOHOJIaTEILHBIMU U
JIOKaJbHBIMHU aKTaMH.

1.2. IlpaBuna onpenenstoT enunbie ais Bcex padbotHukoB MBJIOY «Jletckuit cam No 42y r.
BopkyTsl (nanee — Yupexnenue) TpeOOBaHMs K JAPEHUIO U TIPUHSITHIO JACJIOBBIX MOJAPKOB.

1.3. YupexzaeHnue noaaepKxUuBaeT KOPIOPATUBHYIO KYJIbTYpPYy, B KOTOPOW JE€IOBbIE MOJAPKH,
KOPIOPATUBHOE TOCTEIPUUMCTBO U MPEACTABUTEIBCKUE MEPONIPUATUSL pACCMATPUBAIOTCS TOIBKO KaK
WHCTPYMEHT IS YCTAHOBJICHUSI W TOJICPXKAHUS JIEJIOBBIX OTHOIICHUH U Kak IPOSBIICHHE
OOIIETPUHATON BEKIMBOCTU B XOJI€ IEATEIHHOCTH Y UpPESKICHUS.

1.4. VYwupexneHwe HUCXOAUT U3 TOro, YTO JOJTOBPEMEHHBIE JI€JIOBbIE OTHOILIEHUS
OCHOBBIBAIOTCSI Ha JOBEPHUH U B3aUMHOM YBakKeHHH. OTHOIICHUS, TIPU KOTOPBIX HApYIIAETCs 3aKOH U
MPUHIIMIIBI IEJIOBOM DTUKH, BPEAST pPemyTallii Y UpeKIACHUs] U Y4ECTHOMY UMEHU ero pabOTHUKOB, U
HE MOTYT 0O0€clneyuTh YCTOHYHMBOE JOJTOBPEMEHHOE pa3BUTHE YupexaeHus. Takoro pojaa
OTHOIIICHUS HE MOT'YT OBITh MPUEMJIEMBI B TIPAKTUKE PAOOTHI Y UpEkKICHUSI.

1.5. [HetictBue IlpaBun pacmpocTpaHseTcss Ha BceX paOOTHUKOB YUpEeXICHUS, BHE
3aBUCUMOCTH OT YPOBHSI 3aHUMAEMOMN JTOJIKHOCTH.

1.6. Nannsle [IpaBuia mpecieyroT cleayomue Melu:

- obecrnieyeHue eIMHOOOPa3HOTO TOHUMAaHUS PO M MECTA JISTIOBBIX MOJAAPKOB, JIETIOBOTO

- TOCTEIPUUMCTBA, TMPEACTABUTEIHCKUX MEPONPUITHI B JCIOBOM TPAKTUKE YUPEKICHUS;
OCYIIECTBJICHUE YIPABICHUECKOW U XO3UCTBEHHOU JEATEIBHOCTH YUPEXKACHUS UCKIIOUUTEIBbHO HA
OCHOBE HAJICKAIINX HOPM U TIPABWII JCJIIOBOTO TIOBEACHMS, OA3UPYIONIUXCS HAa TIPUHIMIIAX KauyecTBa
MIPEIOCTABIICHUS YCIYT, 3alIUThl KOHKYPEHITUHU, HEJOMYIIEHUsI KOH(DIUKTa HHTEPECOB; OMpeneTeHre
€AMHBIX JUTsI BCEX paOOTHUKOB YUpexaeHus TpeOoBaHUMN K JAPEHUIO U MPUHSATHUIO

- JIEJIOBBIX TOJAPKOB, K OPTaHHW3allMd M YYAaCTHIO B TPEICTABUTEIBCKUX MEPONPHUATHUSIX;
MUHUMU3UPOBAHUE PUCKOB, CBA3aHHBIX C BOBMOXHBIM 3JI0yNOTpeOIeHHEM B 00JIaCTH MOJapKOB,

- TPEICTaBUTENbCKUX MepornpusaThii. Hamboiiee cepbe3HBIMH W3 TaKUX PHCKOB SIBIISIOTCS
OMAacCHOCTh TMOJKYIIAa W B3ATOYHUYECTBO, HECIPABEIJIMBOCTh I10 OTHOLIEHUIO K KOHTpAareHTaM,
MIPOTEKLIMOHU3M BHYTPHU Y UPEKICHUS.



2.2. TPEBOBAHUA, NTIPEABABJIAEMBIE K TEJIOBBIM IIOJAPKAM U 3HAKAM
JAEJIOBOTI'O 'OCTEIIPUNMCTBA

2.1. PabGotHuku VYuypexaeHHUs MOryT II0JydaTb JEJIOBbIE MOJAPKH, 3HAKH JEJI0BOTO
TOCTETPUMMCTBA TOJIBKO Ha O(UIMAIBHBIX MEPONPUATHUSX, TIPH YCIOBHH, YTO 3TO HE MPOTUBOPEUUT
TpeOOBaHUAM AHTUKOPPYILIMOHHOI'O 3aKOHOAATENIBbCTBA U HacTosuM [IpaBuiam.

2.2. Ilonapku ¥ ycinyru, IpMHUMaeMble WIN NPEAOCTaBIsIEMbIE Y UpEXKACHUEM, IEPEAAIOTCS U
IIPUHUMAIOTCS TOJIBKO OT MMEHH YUYpEeXIEHHUs B LEJIOM, a HE KaK IOJApOK WM Iepenada e€ro or
OTJEJILHOTO PabOTHUKA.

2.3. [lenoBble MOJApKH, KOTOpbIE PAOOTHUKM OT HMMEHH YUpPEXAECHUS MOTYT IepeaaBaTh
JPYTHM JINLAM WM IPUHUMATh OT JPYTHX JIMIL B CBA3HM CO CBOEH TPYIOBOMU IEATENBHOCTBIO, 4 TAKKE
IIPEJICTaBUTEIILCKUE PACXOMBI HA JIEJI0BOE T'OCTENPUUMCTBO JOJDKHBI COOTBETCTBOBAThH CIEAYIOIIUM
KPUTEPUSIM:

- OBITH NPSIMO CBSI3aHBI C YCTABHBIMU LIEJIIMU JIEATEIILHOCTH Y UpEXAeHUs, 1100 ¢ HaMATHBIMU

- JaTaMu, 100MJIeIMH, OOLIICHALMOHAIBHBIMY MIPA3IHUKAMHU, HHBIMU COOBITUSMU;

- OBITh pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SBJIATHCS MPEAMETaMH POCKOILY;

- HE IPEACTaBIATh OO0 CKphITOE BO3HArpakJeHHUE 3a yCIyry, AeHcTBUE WU Oe3neiicTBue,
IIOIYCTUTENIBCTBO WJIM IIOKPOBHUTEIBCTBO, IPEAOCTABICHUE IPAB WIM IPUHATHE OIPENEICHHBIX
peuieHui, MO0 TMOMBITKY OKa3aTh BIMSHUE HA TOJIydaTeliss ¢ MHOW HE3aKOHHOW WJIM HEITUYHOU
LEJIBIO;

- HE CO3/aBaTh VI IMOJIyyaTels 00s3aTeNbCTBA, CBS3aHHBIE C €r0 CIY)KEOHBIM MOJI0KEHUEM
VI UCTIOJIHEHUEM CITY>KEOHBIX (JIOJKHOCTHBIX) 00513aHHOCTEIH;

- HE CO03/1aBaTh PEMYyTAIMOHHOTO pHCKa JUIS JI€JIOBOTO UMHUKA YUPEKACHUs, PAOOTHUKOB U
UHBIX JIMII B CIlydya€ pacKpbITUs HHGOPMAllMM O COBEPILIEHHBIX MOJapKaX M IOHECEHHBIX
IIPEACTABUTENBCKUX PACXOaX;

- HE MPOTUBOPEYUTH MPHUHIMIIAM U TPEOOBAaHUSAM AHTUKOPPYNIIMOHHOTO 3aKOHOJATENIbCTBA
Poccuiickoii ®enepanyu, [lonoxeHno 00 aHTUKOPPYIILIMOHHON MOJUTHKH B YupexaeHuu, Kongekcy
TUKHM U CIIy>KEOHOTO MOBENEHUS pPaOOTHUKOB YUPEKACHHUS W OOIIEHPUHATHIM HOPMaM MOpalu U
HPABCTBEHHOCTH.

2.4. JlenoBble MOJApKH, B TOM YHCJE B BHUJE OKa3aHUS YCIYyT, 3HAKOB 0COOOTr0 BHUMAHUS U
Y4acTHsl B Pa3BJICKATEIbHBIX W AHAJOTUYHBIX MEPOINPHUATHIX HE JOJDKHBI CTAaBUTh IPUHHAMAIOIIYIO
CTOPOHY B 3aBUCHUMOE TIOJIO)KEHHE, TNPUBOJUTh K BO3HUKHOBEHMIO KaKHUX-THOO BCTPEUHBIX
0053aTeNbCTB CO CTOPOHBI MOJy4yaTeNls WM OKa3bIBaTh BIUSHUE HAa OOBEKTUBHOCTH €T0 JEJIOBBIX
CY)XJI€HUW U PELICHHI.

2.5. CTOMMOCTb U NEPUOTUYHOCTD JAPEHHSI U TTOTYUEHUS JAEJIOBbIX MOJAPKOB H/HIIN y4acTUs B
MIPEACTABUTENBCKAX MEPONPHUATUAX OJHOTO M TOTO JK€ JIMIA JOJDKHBI ONPENEHAThCA JIEITOBOM
HEO0OXOUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe MOJapKOB PAOOTHUKU YUPEKICHUS TOJDKHBI CTPEMUTHCS HCIIOJIB30BaTh B
MaKCUMaJIbHO JOITYCTUMOM KOJIMYECTBE CIy4aeB CYBEHHpPBI, NPEAMETHI U W3NS, HMEIOIINE
CUMBOJIUKY Y UpEKICHUS.

2.7. Ilomapku 1 yCIIyT' HE JOJKHBI CTaBUTh I10Jl COMHEHHE UMUK WU JEJIOBYIO PENyTalUIO
VYupexaeHus uin ero paboTHUKOB.

3.3. NPABA U OBSI3AHHOCTHU PABOTHUKOB YYPEXJIEHHWSA TP OBMEHE
JAEJIOBBIMU ITOJAPKAMM U 3HAKAMMU JEJIOBOI'O I'OCTEITPUMMCTBA



3.1. PaGOTHHKH, TIPEICTABIISASI MHTEPECHl YUPEKACHUS WIH EUCTBYS OT €r0 UMEHH, HOJKHBI
coOuro/1aTh TPaHULbl JAOMYCTUMOIO MOBEAEHUS MpPU OOMEHE AEJIOBBIMU IOJApPKaMHU U MPOSIBICHUU
JIEJIOBOTO TOCTETIPUUMCTBA.

3.2. PaboTHUKM Y4pex/IeHus BIIpaBe JapUTh TPETbUM JIMLAM M I0JIy4aThb OT HUX JEJIOBBIE
IIOJIapKH, OPTaHNU30BbIBATh U Y4aCTBOBATH B IPEACTABUTEIBCKUX MEPOIPUATHAX, €CIIH 3TO 3aKOHHO,
3TUYHO U JIEJIaeTCs UCKIFOUYUTEIBHO B JIENOBBIX LEJIAX, ONPEIEIeHHbIX HacTosmuMu [IpaBunamu.

3.3. [Ipu m100BIX COMHEHHUSAX B MPABOMEPHOCTH WJIM 3TUYHOCTU CBOMX ACUCTBUN PaOOTHUKHU
VupexxaeHuss  o0sfi3aHbl  IOCTaBUTb B W3BECTHOCTb  PYKOBOAUTENS  YUpEXKAECHUS U
IIPOKOHCYJIBTUPOBATHCS C HUM, IIPEKIE YEM JApUTh WIM MOJIy4aTh [OJApKU, UM y4acTBOBaTh B TEX
WIM UHBIX IIPEICTaBUTEIICKUX MEPOIPUATHSAX.

3.4. Ilpu momydyeHUH JIEIOBOTO MOAApKA WM 3HAKOB JICIOBOTO TOCTEIPUHUMCTBA PaOOTHUKH
VYupexxaeHus o00sf3aHbl NPUHUMATh MeEpbl 10 HEJONYLUIEHHIO BO3MOKHOCTH BO3HHUKHOBEHMS
KOH(JIMKTA HHTEPECOB.

3.5. PabotHukn YdpekIeHUs HE BIpPaBE HCIOIH30BaTh CIYKEOHOE IMOJIOKCHHE B JIMYHBIX
LeJISIX, BKIIIOYasi MCIIOJIb30BAHUE UMYILIECTBA Y UPEXKIEHUS, B TOM YHUCIIE:

- U151 IOJIY4€HUs [T0JIapKOB, BO3HATPAXKACHUS U MHBIX BBITOJ I ce0sl IMUHO U APYIHX JIMIL B
oOMEH Ha OKa3zaHue YUpexJeHHEM KaKuX-IMOO YCIyr, OCYIIECTBIEHUS MO0 HEOCYILECTBICHUS
OIpeIeIEHHBIX JIeHCTBUH, epeaud HHPOPMALIUH, COCTABIISIONIEH KOMMEPUECKYIO TailHy;

- U151 IOJIY4EHUs [0JIapKOB, BO3HATPAXKACHUS U UHBIX BBITOJ I ce0sl IMUHO U APYIHX JIMIL B
IIpOLIECCEe BEAEHUS JIeN YUpexkIeHUs, B TOM YHUCIIe, KaK /10, TaK U 10CJIE€ MPOBEACHUS IEPETOBOPOB O
3aKJIFOYEHUU TPaKJaHCKO-IIPABOBBIX JOIOBOPOB U UHBIX CHIEJIOK.

3.6. PaboTHuKkaM YupexIeHHs HEe PEeKOMEHJyeTCs NPUHUMATh WIM NepeAapuBaTh MOJAPKH
a0 yclyru B J00OM BHUJAE OT TPETHHUX JIMI[ B Ka4eCTBE OJAroapHOCTH 3a COBEPLLIEHHYIO YCIYTy
WIM JAHHBIN COBET.

3.7. He nomyckaercs nepenaBaTh U NPUHUMATh MOAAPKU OT YUpexkIeHUs, ero pabOTHUKOB U
IpeJICTaBUTENIed B BUJE JIEHEXKHBIX CPEJACTB, KaK HAJUYHBIX, TaK M O€3HAJMYHBIX, HE3aBUCUMO OT
BAJIIOTHI,  TaK)Ke B popMe akiuii, OMIMOHOB WJIM UHBIX JIMKBUIHBIX LIEHHBIX Oymar.

3.8. PaGoTHHKM YupeXaeHUs JTOJIKHBI OKa3bIBaThCS OT MPEIIOKEHUH, MOTyYeHNs OJapKoOB,
OIIaThl UX PACXOJIOB U T.II., KOT'/Ia [T0100HbIE AEMCTBUSI MOT'YT MOBJIMSATH UM CO3/1aTh BIIEYATIIEHUE O
BIMSHUM HA HCXOJ CHEIIKHM, pPe3ylbTaT IMPOBEACHHS TOPIOB, Ha INPUHUMAEMbIE YUpPEKICHUEM
pelIeHus U T. 1.

3.9. PaGotHuku VYupexnaeHus He mnpuemstoT Koppynuuu. Ilogapku He JOMKHBI OBITH
MCIIOJIb30BaHBbI JUIsl TaUM/TIOTYYEHUSI B3ITOK WM KOPPYIILIHUHU B JHOOBIX €€ MPOSBICHUIX.

3.10. PabGotHuKk YupexaeHUs He BIpaBe NpeajaraTb TPETbUM JIUIAM WIH NPUHUMATh OT
TaKOBBIX MOJIAPKOB, BBIIJIATH, KOMIICHCAIIUU U T.M. CTOUMOCTHIO cBbImIe 3000 (Tpex Thicsd) pyOsen
WM HE COBMECTHMBIE C 3aKOHHOM MPaKTUKOW NEeNOBbIX OTHOIIeHUH. Eciu paboTHUKY YupexaeHus
IpeUIaraloTcsi MoJ00HbIe MOJAPKH WM JEHBI'M, OH 00s3aH HEMEJIEHHO 00 3TOM PYKOBOJIUTEIIO
VYupexeHns.

3.11. PaboTHuk YupexaeHus, KOTOPOMY IpPH BBIIOJHEHUH JIOJDKHOCTHBIX OOsS3aHHOCTEH
OpeUlaraloTcss MOAAPKM MM WHOE BO3HArpaXJIEHHe, KOTOpble CHOCOOHBI TOBIHUATH Ha
MOJrOTAaBIMBAaEMble W/WIU TPUHUMAaeMble UM pEIIeHHsS WM OKa3aTh BIMSHHE Ha €ro JeicTBue/
0e31elCTBHE, JOJDKEH:

- OTKa3aTbCs OT HHUX M HEMEUICHHO YBEJAOMHUTb PYKOBOAUTENS YUpexJIeHHs o QaxTe
MPEJIOKEHUS

nogapka (Bo3HarpaKJaeHus);

-  UCKIIOYUTh JAJbHEWIIWE KOHTAaKThl C JIMLIOM, NPEIOKHUBIIMM IOJAPOK WM
BO3HArpaXkJACHUE, €CIIM TOJIBKO ITO HE CBA3AHO CO CIY)KEOHONH HEOOXOIMMOCTBIO;

- B ClIy4ae, €CJIA MOAAPOK WIM BO3HATPAKICHHUE HE NPEACTABISAETCS BO3MOXKHBIM OTKJIOHUTH
WIA BO3BpaTUTh, IE€pelaTh €ro C COOTBETCTBYIOUICH CIyXeOHOW 3amucKOi A MpUHATHS



COOTBETCTBYIOIIMX MEp PYKOBOJUTEIO YUpPEKICHHs U MPOAOIDKUTH pabOTy B YCTAaHOBJICHHOM B
VYupexaeHnu NopsiIKe HaJl BOIIPOCOM, C KOTOPBIM ObLI CBsI3aH MOIapOK MIJIM BO3HATPaXIECHUE.

3.12. B ciy4yae BO3HUKHOBEHHUS KOH(DIMKTa MHTEPECOB WM BO3MOXXHOCTH BO3HHKHOBCHHS
KOH(JIMKTa MHTEPECOB MpPU TMOJIYYEHUH JIEJIOBOIO MOJApKa WM 3HAKOB JEJIOBOIO TOCTEHPUUMCTBA
paboTHUK YupexJeHHus 00s3aH B NHUCbMEHHOH (GopMe YBEAOMHUTb 00 3TOM JIOJDKHOCTHBIX JIMLL,
OTBETCTBEHHBIX 3a MPOTHUBOJCHCTBHE KOPPYNLHUHU, B COOTBETCTBUHU ¢ llonokeHnem o KoOHQIHMKTE
WUHTEPECOB, IPUHATHIM B Y UPEXKICHUN.

3.13. PaboTHukam YdpexaeHHs 3arpeniacTcs:

- CaMOCTOATENbHO IIPUHUMATDH MPENJIOKEHUS OT OpraHUu3alui WIA TPETBUX JIUL O BPYYECHUU
JIEJIOBBIX MTOJIAPKOB U 00 OKa3aHUM 3HAKOB JI€JI0BOTO FOCTEIPUUMCTBA;

- IpUHUMAaTh 0€3 COrIacoBaHMs C PYKOBOAMUTENEM YUpEXIEHHs AEJIOBble MOAAPKU U 3HAKH
JIEJIOBOTO TOCTENPUUMCTBA B XOJ€ IIPOBEACHMS ACIOBBIX NIEPETOBOPOB, IPH 3aKIIOYCHUH JOIOBOPOB,
a TaKKe B MHBIX ClIy4yasX, KOrja 1nojio0Hble JeHCTBUS MOTYT MOBJIMATH MM CO3/1aTh BIleYaTIeHUE 00
UX BJIMSHUU Ha IPUHUMAECMBbIE PELICHMUS;

- NPUHUMATh JEJOBbIE MOJAPKM M 3HAKH JIE€JOBOIO TOCTENPUUMCTBA B XOJE IPOBEICHUS
TOPI'OB M BO BpeMs NMPSIMBIX N1€PETOBOPOB MPH 3aKITFOUEHUH JOTOBOPOB (KOHTPAKTOB);

- NIPOCHUTb, TPEOOBaTh, BBIHY)K/AaTh OpraHU3alMy WIM TPEThUX JHUI JapuTh UM JHO0 HX
POJCTBEHHUKAM JICJIOBBIC MTOJAPKH W/WIIM OKa3bIBaTh B UX MOJB3Yy 3HAKHU JEIIOBOTO TOCTEIPUUMCTBA;
OpPUHUMATh MOJAPKKM B BHUAE HAIWYHBIX, OE3HAJUYHBIX JCHEXKHBIX CPEICTB, LEHHBIX Oymar,
JParoLeHHbIX METAJIJIOB.

3.14. VYupexaeHue MOXKET MPHHATh pelieHue 00 y4yacTuu B OJIaroTBOPUTEIBHBIX
MEPONPUITUSIX, HAPABICHHBIX HA CO3/IaHUE U YIpPOYEeHHE UMUIKaA YupexaeHus. [Ipu 3tom miuaH u
OIO/IKET yyacTHs B JAHHBIX MEPOIPUATHUAX YTBEP)KIAETCSA PYKOBOJAUTEIEM Y UPEKICHHUS.

3.15. B ciayyae ocyliecTBIIEHUSI CIIOHCOPCKUX, OJarOTBOPUTENBHBIX MPOrpaMM YupexaeHue
JIOJIKHO TPEIBAPUTENIBHO YOCTOBEPUTHCS, YTO MpPEIoCTaBisieMasl Y upexJIeHneM NoMoulb He Oyner
MCII0JIb30BaHa B KOPPYILMOHHBIX LIEIAX UM UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOJEHCTBMM C JIMLAMH, 3aHUMAIOUIUMH JIOJDKHOCTH TOCYIapCTBEHHOU
(MyHUIIMIIAIBHOM) CIIy>KOBI, ClIeAyeT PYKOBOJCTBOBATHCS HOPMaMH, DPETYJIUPYIOLIUMHU STHYECKHE
HOPMBI U ITpaBUJjIa CIyKeOHOT0 MOBEJCHNS TOCYAapCTBEHHBIX (MYHULIUIIAIBHBIX) CITYKaIlIHX.

3.17. Heucnonnenue Hactosumx [IpaBui MOXKET CTaTh OCHOBAaHHEM JUIsl NPUMEHEHHs K
pabOTHUKY Mep AUCLUUIIMHAPHOTO, aJMHUHUCTPATUBHOTO, YTrOJIOBHOTO M T'pa)KIaHCKO-TIPAaBOBOTO
XapakTepa B COOTBETCTBHH C JEHCTBYIOLIMM 3aKOHOIATEIbCTBOM.

4. OBJIACTb HIPUMEHEHMUSA ITPABUJI
4.1. Hacrosimue [IpaBwiia mojiexxatr mIpUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO, KAaKUM 00pazoM
MIEPENAOTCS  JEJIOBbIE IOAAPKM M 3HAaKW JIEJIOBOTO TOCTEINPUMMCTBA: HANPSIMYIO WIH Yepe3
IIOCPETHUKOB.
4.2. Hacrosimue IlpaBuna sBistoTCS 00s3aTeNbHBIMU JAJIsE BCEX PAaOOTHHKOB YUpPEKICHUS B
nepuoj padboThl B Y UpexICHUU.
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